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1 BuildingvTv i _ MP 0-15 -- 11 minutes,
Color of blagikwand unite. olFilm's,Sales

L1linois 60601,

For renta C : ] 1brary or Business
: roolcl; New York

5 - 45 minutes,

Films, Salcs

2. Know You

Visual Exp-
Tew York 10000,

minutes. Color

3. Ready to Type. IP-So- -----
. S 'F' ;

or black and white so1d *-‘s;it"
Department, Coronet :.. Ziin go, Illinois 60601,

For rental use act your rog ibrary or

Business Eduication Pilms, 5113-16+h A ~Brooklyn,

New Youn

4. The Typowrﬂm in Business, A 16mm, blackm
sound film °hlel’lg the many usc of the typewriter in

BN T E L

avalmblo Remington Rand Roonm 29561 315 Fourth Avenue,

New York, New Yor

QW']MT]?EUNWTJVIEJ']MJ

©
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2. MaudnTy

1. Adventures in Typewriting Art.05d =935mm. Sold for

$4.50 by Artistic Typing Hecodquirt€rs, 4006 Carllslc

Ayenue, Baltimewe, ilaryland 21207,

2. Gregg Typewriting Soried, Sound, Sold for $65,00 for

the complet® sctgWwhich includes 6 filmstrips and 3 double
faced records. The 6 filnstrips are
‘ How @ypingjig . learned - and Why
Ba#tcpfPoStlire s=-Betitcr Typing
Fundanegtal Typing Habits
Gefting the Typewriter Ready, Part 1
Getting fhe' Typewriter Ready, Part 2
Remedial Typihg Techniques

3+ History of the Typewriter, The Si = 35rm. Sold by Visual
Sciences, Suffern, New York 10901,

This roll, consisting of thirty hand-drawn franes,
including’ 40 diffcrent models, Clearly-depicts the
evolution-of the machine which has done more than any

other to speed up the worldis business, Price $2.50

o

I VS |
aa@miummdaﬁu

1., Artistic Typing Headquarters, 4006 Carllslc Avenue,
Baltlmore, lMaryland 21216,

de Typcowriter Mystery Gameg. Series of |5 Volumes of

booklets giving line-by-line instructions for
making a variety of designs on the typewriter,
Key indicating specific uses endlcsed with each
order. Set of Volumes 1,2, and 3, $1.50; Volumes
4 or 5, $1 each,
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b, Art Typing. Complete handbook of typewriter art,
Practical and easy-to-understand illustrated
guide with handy index for/quick reference., All
of the designs nay bé‘typed withqut the variab}e
line spacewe.Price $1;. 10 o7 more copies 80 cents

each,

Co Deal-A-Grades Grading device, Consists of a card-

boards¥ectamgle with aldisk which, when rotated,
indicates grades fto vegiven for tinmed writings
of 5-or 1@-ninute Tengthsy for first and second
year siuidents, Viords.pewininute range from 21

to 51; eyrorsg from O'to MO Letter and percent

grades @re Showm. Brice §1.50,

Business Equipment Manufacturer Associatioﬂ, 235 East
424 Street, New York; New York 10017.
Typewriter Keyboard Wall Chart, Horme keys have not

been marked in this chart, as teachers differ in their
emphasisyon hone keys., Prec. :
(IBM, Remamgton Rand, Royal Tyaewriter —and®olivetti-

Underwood/contributed equally to the cost of"the chart,)

Business Teachers Guide, Poster Visual Aids, Dept.W.,
Box 114, Conway, New Hampshire. 03818, ‘

ae P TypinglDo S add DU 4. Posters, Prepared’ toiadd

a tonich of ©olor to the class bulletin board and
inject a little humor into the typing room along
with pointing out faulty typing .techniques.The

posters are in red .and black. Sets Nos. 1 and 23

$1 each.,
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b. The Case of the New, New Ribbon, Poster, Approxi-
mately BOWVX 40", Fundamental steps for changing
the ribbon ar demonstrated. Humorous sketches
throughout the poster add ingerest appeal.The poster

in blue with brilliant red 8 awailable at $2.

c. Typing Habits, Ugh! Six posters. 8" x 10", Desirable
typing habitsgewith humorous sketches, are emphasized.
Each posterprimted in a different color. Set $1.

d. Presonalityg#Ugh! Posters, 8% * 107, Prepared to’

improvegpersenal /traits in the typing classroom,
Printcd ipfdifférént ‘coloms, Set of.6, $1.

€. Tap Topmik, the Satellite Man, and His Typing Techniques,

Poster, Approximately 30¢ x 40", Emphasizes 13 basic
typing techniques, The poster in black and brilliant

red provides a pouch of humor. Price $2

The Carter's Ink Company, Cambridge, lMassachusetts
01200, ’ :

How to be an Expert on, Carbong and Ribbons, Booklet.,

A 5 minute course on how to choose exactly the right

typewrifer carbons and ribbons. Prees

Educationadl Supplies and Services, P.O.Box.‘164,States-
boro, Georgias

Typewriting Technique Kit, This bulletin board kit contains

fourteen; colouful j numbersyy and signSa Avgilablerin eight
colors: red, black, blue, white, green, yellow, silver,

gold, $1.50 per set,

Envel ope apd Paper Corporatiponyg 480,Conaly Street, MNew
York, New York 10013

The Eraser Company, Inc., 1068 Clinton Street, Syraéuse,
New York 13201,

Bulletin Bodxrd Chart. Folder., A complete illustration of
all types of envelopes, Free.
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Gregg Publishing Division, McGraw-Hill Book Company,

. 330 West 42nd Street, New York, New York 10036,

a1 TypewritinQ;Speed‘Test§. A reprint service, Minimum

subscription, 10 bocklets feath containing 5- and 10-
minute tests for complete sehool year, $2

be Progress Record Chart for Typewriting. Can be used

with any typing text. Banded in packets of 32 sheets
~printed ongbothfsides, with spaces for 70 daily entries.
$1 a packets

Ce Gregg Typing Pifcture-Posters,

Letfersstyle series; set of 6.
Personall typing-serics; set of 6.

d. Gregg Typing Wall=Chart Intructor.

Special Teaching Aids, 3408 North Potomac Street,
Arlingtcn, Virginia 22213,

Cartoons. Typing and advanced typing. Prcpared by

expert typing teachers, these cartoons picture the
common learmning problems encountered by students,
Completewset of 12 cartoons is printed on ddrable white
cover stoek, 8" X 107, Thele—abe—tio=sets=iT typewriting
Egch set $2

Remington-Rand, Inc., Room 29561, 315 Fourth Avenue,
New York, New York 10010,

as 025 Typing Shortcuts. Booklét, Twenty-five selected

time and enérgy saving short cuts in typing explained
and illustrated. Such problems as typing postcazds,
makling (eorrections, typing manuscripts, tabuldior

usesy chain feeding are included, Free, -
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be One*Minute Speed Spurt Dn;;;§. Containing the most

frequently used letter combinations, Designed to
help the typist force his speed and automatize'his
typing. Includes score shegt, Free,

ce Office Style Typing. Business'correspondence project

prepared and published with thercooperation of the
Foundation of Business Edueation. Free,

de How to Spell J%,.+Booklets, Handy dictionary of 500

much used wordss Free,

Royal McBege Coxponation, School Department, 850 Third
Avenue, New ¥ork, New York 10022,

al., Electric Typing Methods for the Teacher, Booklet,

A 32page guide to effectiveé planning for utilization
of classroom electricé, Contains explanation of
teaching the beginning student on the electric type-
writer, transferring from manunl to electric, with
suggested lesson edénversion plans,

b, Electric Keyboard Mosters Booklet. Student's guide

to the correct typing techniques for.theg electric
tyvewritcr. Contains actual typings deiddsl, Supplied
in quantities needed, Free.

ce Operating Parts Tests. Bysed on the Royal'Standard

machine, Shows picture of typewriter with blanks for
filling infthe machine parts., Teacher's key available.
Freeq

de ' Reprints, From leading professiondl Jjournalsj "Building
Transcription Skill#*'; "Building .Typewriting Skidlfs
YChompionship. Téchni quest; "The! Expert Simplifias

Eresing, ©
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Smith~Corona,Inc., 7Q1 East Washington Street,Syracuse;
New York 13201, |

Qe

Ce

de.

e

f.

e

Operating Features and Keyboard Tests. Designed for
the different models of SmithCorona. One side has
keyboard test. Student fills'in keyboard as it appears
on the Smith—Corona operating features test. Student
fills in each ddine with the mame of the feature to
which that ldfic #points, Free.

Technique and VWpifing Difficulty Check Sheet, For

use at the beginning -of typewriting instruction.’For.
student's lisgiin eheckihg errors in technique. Supplied
in quan#ityineeded, I'rees ‘

Test on the Pargsiofl the Business Letter. Fundamental

principles of fhe parts of the business letter, letter
style, and terminology are included,. Teacher'sAkey
provideds Supplied in quantity needed, Free,

Blank Errox Charts, Check sheet nrepared for each letter

of the alphabet and all symbols, Can be kept by student
to indicate the type of error made. Reverse side has
a special analysis of errors. Free,

Correchive Dridd se-Bookiets-To-be-used a8 a supplement

to the basic text. Contains many variations of drills,
speed sentences, alphabetic sentencessy by D.D.Lessenberry.
25 cents each, |

Wall Charts. Operatin features of different typewriter

model s «of Smith-Corona.

Syllabication. Contains rules for division of words,
by D‘D,LeSSenberry. Free, [

Botlle, forr Computing Ratelin Timed Writings. Aids in

computing the net rate per minute, by D¢D.Lessenberry.

Free,
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South-liecstern Publishing Company, 5101 Madison Road,
Cincinnati, Ohio 45227,
Q. Typewriting(Spged Chartes For users of 20th Century

Typewriting or College Typewriting, Provides space
for 42 students to record’ ile gross speed and the
net speed on timed tests. Frec to customers,

be. Typewriting ftol1 _of Honor, A buldetin board chart

free to schools(using 20th Century Typewriting.

Ce Typewriting_Style’Manual. Booklet, A 45-page,printed

manual ,g8veidable at nominal cost, containing a sum-
mary of ail thelrules of “punctuation, spacing, style,
tabulagion, speclalweharécters, addresses, saluta-
tions, and ofher mechanical features of writing,

d. Monograph 97. The Effectiiof Emphasizing Production

Typewriting Contrasted with Speed Typewritin in
developing Production Typewriting Ability. This mono~-
" graph contains an abstract of'a doctoral study com-
pleted by T.James Crawford at the University of Pitt-
sburgh, This study was selected-as the winning Deltav
Pi Epsilon Research Award Study of 1958.
e. Psychel6gicar Principles of Teaching Typewriting,

Pamphlet. Points out some basic princaples of psy-
chology and shows how they are applied in 20th Century

Typewriting. Free.

f. Iypewriting News., liews peper.snBorshigh, sehools and
college teaghers of typewniting. Published once a
year in the spring. Cemposed of motivation devices and
methods of teaching typewriting. Contributions “of
teaeilers throughout the United States. Articlés ar

short and usable., Frr.
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Typewriting Achievement Tests., Printed typewriting

achievement tests, including straight-copy,problems,
$ .

and production material, are available at nominal

‘cost for 20th Century Tyrpewriting, Personal Typewriting,

and College Typewriting.
Typewriting Placement Testse. Printed typewriting piace-

ment testse®6 aid din the advanced placement of typists
with previeus training, Free to users of 20th Centrury

Typewritingfand gollege Typewriting.

‘Underwood Corperation, Business Eduecation Division,

One Park Avenue # New York, New York 10016.

Qe

A Typist's Day inthe Offlce of Underwood Corpor%tlon.

Office sfyletyping,, Test providing some practical
experiences Copies availablediin classroom quantities.
Distribution policyi One copy for each classroom type-
writer plus ja few extras for weplacement,

Pr1nc1pal Operdtive Parts Chaxt. For the dlfferent models

of Underwood. One free copy for cach machine,

Developlng Faster Typing. Typlng Test No.2. Timed

typing copy contains many helpful suggestions., Copies
available in classroom quantities. _

Distribution policy: One copy for each typewriter in
the classroom plus a few extras for replacement.

History of ‘Aficient Figuring Methods. Typing.Test No.3

of higher syllabic intensity. Helpful in promoting
greater accuracy} ,
Distribution poliéy: One copy for each typewriter in
the'classroom plis|a few extras ‘for replacement,

Facts About Typewriter Ribbons. Typing Test No,.4

New timed writing test containing informative facts
about three types of fabric ritbons, Distribution policys
One copy for each classroom typewriter plus a few

extras for replacement.,
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Ribbon Changing Tip Shegt. 8—1/2" x 11", explaining
and illustrating in thrée simple steps how to change

a ribbon on the Underwecod touch-Master II and V.
Distribution policy: One copy for each Underwood
Touch-Master typew:iter plus o few extras for replace-~

ment,

His@opy of the Typewriter. Booklety Tllustrateds
tracing J#T c fly the development of writing and of the
t&pewriter. Includes also a history of typewriting
éontests, Distributicn policy: One copy for business
teacherg and libraries,

The girl with the Halo. Contains twenty tips for

tip-top typing, with important secretarial do's and
dont's” DiStuibution policys Two copies free to busi-

ness teaghers, Additional copics, 50 cents each.

Teaching Aids Incorperated, PostrOffice Box 3527? Long
Beach, California 90803, o
Charts and Cartocnss correlated with 20th Centrury Type=

writing.

Qe

Letter Style Charts, Five wall charts, size 25" x 38"

on plastic impregnated paper; washblé. Resistant to
tearing and wrinkles. In two colors, illustrating
personal use and business letters. Letter Set T-1,
$10 plus Tz2x and postage.

Five Behavior-Pattern Cartoons. Size 19 x. 25"

portraying certain principles of skill and illustrating
correct and incorrect manner of'behavior in typewriting
clagsy, Set T-2, 8§15 plus jtax and postage.

Five Typing Technique Cartoons. Siae 19"x 25" designed

for improvement of typing techniques. Set T-3, $15

plus tax and postage.
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d. Two Manuscript Guide Charts. Size 19" x 25",Illustra-

ting accepted guide or the correct technique of

preparing manus ) onsists of two charts
=d on plastic impregnated
paper,

of basi

postage. (Knowledge

essary. )
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	บทที่ 2 การศึกษาเกี่ยวกับการสอนพิมพ์ดีด

	ประวัติเครื่องพิมพ์ดีดโดยสังเขป

	ประวัติการสอนพิมพ์ดีดโดยสังเขป

	ประวัติแบบเรียนพิมพ์ดีดโดยสังเขป

	การสอนพิมพ์ดีดในปัจจุบัน
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	วิธีการสอนพิมพ์ดีดแบบสาธิต
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	วิธีการสอนแบบแก้ปัญหา

	หลักสิบประการในการสอนพิมพ์ดีด

	การประเมินผลพิมพ์ดีด

	การจัดห้องเรียนพิมพ์ดีด

	การบำรุงรักษาเครื่องพิมพ์ดีด

	สื่อการสอนสำหรับวิชาพิมพ์ดีด

	แหล่งของสื่อการสอนสำหรับวิชาพิมพ์ดีด



