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ABSTRACT

The purposes of this research are: to investigate the
library inventory procedure of 10 university libraries in Thailand,
and to study the problems of library inventory of these libraries.
The results of this study will be used as a guideline to improve

the process of university library inventory.

Data collecting methods were : documentary research,
interviews, and questionnaire survey. 134 questionnaires were
distributed to the librarians of 10 university libraries and

117 copies (87.31 %) were returned.

Major findings of the study are as follows :

1. The library inventory has been undertaken by only 9
university libraries, The only one university that does not have
the library inventory procedure is the Central Library of Prince

of Songkla University, Had Yai Campus.



2, For most university libraries, the appointed librarian
or else cataloquer is the chief person who takes responsibilities
in library inventory procedure., The library staff and reference
librarians are mostly assigned to do the library inventory work.

3, Of all the library materials, each university library
chooses to do the library inventory first on reference books.

4, The result of this research verifies the hypothesis that
the frequency and the process of library inventory in each university
library vary. Most university libraries do the library inventory
work during the summer vacation., While the process of library
inventory is going on, it is necessary tﬂat some library services
be discontinued.

5. Shelflist cards are provided by every library as a staff
manual.

6. After the library inventory procedure is completed, the
report would be presented to the library administrators and librarians,

7. The lack of time, types of library materials, library
staff and staff manual are the main problems in doing library
inventory work.

8. Most librarians in each university library suggest that
the library inventory procedure be done first on reference books,

general text books and periodicals.



Recommendations . :

1. The policy concerning library inventory procedure should
be written and provided by the library administrators.

2., All library staff doing the inventory work should be
modified about the details of library inventory procedure and
relevant problems,

3. For the complete library inventory procedure, all types
of library materials should be accounted for, the library staff

should be increased and more time allowed.
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