Microsoft Access
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511
Purchase Order Work)
5.1.2
513
514

511
Purchase Order work)

Enquiry)

1 (Request for Quotation or
(Expediting Work)
(Payment Work)
(Shipping Work and Custom Clearance)

(Request for Quotation or

(Preparation and Issurance of



(Update)

VDL

(Request)

Microsoft Access
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(Request No) -1 -2
)
(Request for Quotation) (Instruction for Quotation)
Microsoft word. -1
)
Mail Merge Microsoft Word
(Database) Mail Merge Microsoft
Word VDI
Microsoft word -4
) (Report)

Microsoft Excel



1)
( Requisition No)

Name)

(Payment Term)

(Verdor

(Job Code)
(Cost Code)
(Currency)
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(Historical Purchase Order)

1) (Budget Price)

(Historical Quotation)
(Historical Purchase Order)

2) (Procurement Schedule)
(Project Schedule)

51
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PROCUREMENT PLANNING SCHEDULE
Manufacturing

- : Schedule
Item/ Tag No. Equipment / Material Job-No (Month) Enquiry  Quotation  Purchase  Construction Remarks

51 ( Procurement Schedule )



512

)

(Request for Quotation)
1

(Negotiation)

(Expiditing Work)

(Log Sheet)

(Inquiry)
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15%

(Purchase Order)

25%

(Progeress
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51.3 (Payment)

(Payment Request)

) (Payment Request)

(Invoice)

(Invoice) (Shipping Document)
Shipping Invoice, Packing List, Bill of Ladding ~ Air Way Bill
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Purchase

514 (Shipping work and Customs Clearance)

(BO))

Shipping Document
2



5.2

(Sort by Delivery Time)

Flow Chart

Flow Chart
Flow Chart
Flow Chart
Flow Chart

Flow Chart
Flow Chart

(Flow Chart)

(T

51

Flow Chart

(Shipping Document)

514

BOI
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) Flow Chart
(LIC)

Flow Chart
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Procurement Flow Chart

i
EXPEDITION & DELIVERY

SCHEDULE

SHIPMENT
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